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BWD MINUTES 2020-11-17 FINAL 1 

BURLINGTON WATER DISTRICT 

Board of Commissioners Meeting 
November 17, 2020 

 

Due to the current health emergency resulting from the COVID-19 pandemic, this meeting held by 
GoToMeeting videoconference. 

 

MINUTES 
 

Meeting called to order by Ron Yann, Chair, at 6:18 pm. 
 
Present: Ron Yann, Dan Johnson, Christine Nelson, Amanda Schehr; board members (quorum)  
 Dan Zimmerman, bookkeeper 
 JJ Olson, Hiland Water manager 
 Dennis Conner, CPA 
 Tim Tice, OAWU 
 
Public Comment: No public present. 
 
BWD Annual Financial Review Presentation (Dennis Conner, CPA) 

As noted last month, the annual financial review is complete, required no modifications, has been 
submitted to the state, and no board action is required. BWD operates on a modified cash basis; 
due to District size, a review rather than a more rigorous audit is sufficient. Dennis briefly 
summarized the review document; board was satisfied with the report, no questions or concerns. 

 
OAWU Rate Study Update (Tim Tice, OAWU) 

Tim presented an updated draft report aimed at creating fair and equitable rates based on 
meter sizes, using a meter multiplier. 

There are two individual 3” meters in the system that are registering very low volumes, raising 
concern about whether they are reading accurately. If the application for those 2 users does not 
warrant this big a meter, recommendation is to replace 3” meters with smaller ones that will 
register more accurately at low flow volumes. Dan J. will provide JJ with location info for 3” 
meters; JJ will determine whether the 3” size is really needed. 

Ideally, base rates should cover 60% of total budget; current base charges are considerably 
lower than ideal. Recommendation is to increase the base rate to $85/month (with incremental 
increases of ~$5/month over 4-5 years) to provide more stability with revenue generation. Will 
need to confirm terms of contract with Portland Water Bureau and make sure that BWD is not 
committed to increasing the minimum volume purchase each year, which would have a 
substantial impact on finances. Dan J. will follow up with PWB about guaranteed minimum 
purchases; likely that the overall cost is increasing rather than the volume requirement. 
 Finally, Tim’s recommendation is to consider changing the BWD tier structure for rates, 
reducing the number of tiers from the current 6 to a proposed 4 as follows: Tier 1, 0-500 units; 
Tier 2, 501-2000 units; Tier 3, 2001-4000 units; and Tier 4, 4001 + units. Costs could then be 
adjusted based on tier. 
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Water Operator’s Report from Hiland, JJ Olson: 
a. Monthly overview: October monthly report reviewed, bacterial samples have shown no 

coliform since 2018, annual Disinfection By-Products (DBP) testing completed, two new 
connection requests are still pending. 

b. Update on leak detection and leak repair: The night work on leak at Cornelius Pass Road did 
not reveal leakage on the north side of the road. In process, discovered a significant customer 
leak above the road which may have been the source of chlorinated water thought to have 
been a system leak; will return after customer repairs leak to verify. Current recommendation 
is to proceed with leak detection on the south side of Cornelius Pass and work backwards 
toward the reservoir; likely will also require night work. 

c. No pending billing adjustments. 
d. Pandemic-related customer issues? 

i. Update on long overdue customer account #2567: Landlord has paid account in full and 
meter has been unlocked. 

ii. Other customer issues: Substantial payment made on one remaining past due account. 
e. Harborton Drive: Question regarding boundary lines in this small neighborhood. JJ will send a 

screenshot of map indicating water lines and meters to help with boundary determination. 
 
Bookkeeper/Office Manager’s Report: 

a. Public Records request for employee/staff contact info: Dan Z. received a request through his 
personal email that is a type of phishing request for this employee info; data from those who 
respond is often published on the Web. Handled by responding individually to the sender that 
the District has no employees or staff, for further information would need to contact District 
directly via the District email. Will wait to see if there is any follow-up. Christine will change 
the email for Dan Z. on the BWD website from his personal address to the District address.  
 

 Consent Agenda:  
a. Dan Z. reviewed the Accounts Receivable/Payable report from Hiland; Board had no concerns. 

Hiland has taken care of annual backflow testing. 
b. Dan Z. reviewed monthly budget statement, FY 20-21 initial profit and loss statement, and this 

month’s bills. Debt service due this month, invoices have just been received and checks 
prepared. Projected water sales remain slightly lower that budgeted. 

c. Board approval to pay bills presented. Checks mailed to Christine; she will get necessary 
signatures and submit when received. 
ACTION: Christine moved that the board approve paying all bills as presented, Dan J. 
seconded, and the motion carried unanimously. 

d. Dan Z. distributed minutes from the October Board of Commissioners meeting. 
ACTION: Amanda moved and Dan J. seconded that the minutes be approved as presented. 
Motion carried unanimously. 
 

Action Items: 
a. Portland Fire & Rescue multiyear Inter-Governmental Agreement (IGA):  
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Laura Schroeder, BWD attorney, made several revisions to the IGA and submitted the revised 
document to PF&R which they accepted and signed without comment. The only remaining 
issue to resolve is providing an Exhibit B outlining a list of customers that are covered by the 
IGA; Ron is working on accessing a Multnomah County list of taxpayers which will be more 
accurate and complete than anything we could create. Once Exhibit B is finalized, the IGA can 
be signed and completed. 
ACTION: Christine proposed and Amanda seconded a motion authorizing Ron to sign the IGA 
on behalf of the Board when issues with Exhibit B have been resolved; carried unanimously. 

b. Treasurer appointment for upcoming budget cycle: Due to health issues, Mark will not be able 
to take on the treasurer responsibilities next year; Board needs to find a replacement. Dan J. 
kindly agreed to serve as treasurer. Christine will share budget materials with Dan J. 

c. Portland Water Bureau request re: out-of-district wheeled customer (NW Creston Rd south of 
NW Drury Lane): Because there may be some cost to BWD in extending our mainline to reach 
the new wheeled customer, and there remains confusion about exactly where the District 
boundaries are, decision was to gather more information before making a decision. Christine 
will consult with JJ; Board will address issue again next month.  

 
Administrative Reports: 

a. Update regarding meter on mainline serving Chestnut and Logie Trail: Ron consulted with Ed 
Hodges, who estimated cost would be at least $50,000, engineering would be required, and 
ultimately might not be all that helpful for leak detection. Decision was to table the issue.  

b. Update on Safe Drinking Water Revolving Loan Fund Application for the Riverview project: 
After considerable work on Ron’s part, application has been submitted and is pending. Likely 
will be a month before we receive a response; Ron is hopeful that as much as 50% of the cost 
for the Riverview project will be in the form a grant. Ron will continue to provide updates. 

c. Update on Metro right of way vacate request: Still in process, to be addressed on November 
Multnomah County Commissioners agenda. Ron will forward any information he receives. 

d. Update on letters to customers: 
i. All customers – Rules & Regulations notice: Has been sent out. Only response to date is 

question from two moorage customers about whether there was any need to change their 
distribution lines to comply with the design standards; they were assured there was not. 

ii. Out of district customers – Rules & Regulations and additional billing/annexation info: 
This letter was sent today or will be tomorrow; can anticipate there will be responses. 

 
As necessary:  

a. Dan J. called attention to the fact that the terms for three board positions will end in June 
(Christine, Amanda, Mark) and suggested that Board begin to consider recruitment. Dan J. will 
assemble initial recruitment materials. Christine noted that the Secretary role is heavy and 
proposed the possibility of hiring someone to take on some of the secretarial responsibilities. 
The Board was amenable to this idea; Christine will consider what tasks could be assumed by 
a non-Board member.  
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b. Dan Z. noted that we will need to finalize our SDIS insurance contract in December; wondered 
if having our insurance agent present at our next meeting would be worthwhile. Since we are 
in the second year of a five-year longevity commitment and the terms won’t have changed 
substantially, SDIS rates are competitive, and BWD met the checklist requirements to earn a 
10% rate discount, decision was not to request a formal presentation unless concerns arise 
when the quote is received. 

 
Adjournment: Dan J proposed and Amanda seconded a motion to adjourn the meeting. Motion 
carried unanimously and the meeting ended at 8:04 pm. 
 
Next Board Meeting: Tuesday, December 15, 2020 at 6:15pm 
 
Location: Due to the current health emergency resulting from the COVID-19 pandemic, meeting may 
be held by GoToMeeting videoconference. 
 

Please join the meeting from your computer, tablet or smartphone. 
https://global.gotomeeting.com/join/661471957 
 
You can also dial in using your phone. 
United States: +1 (408) 650-3123 
Access Code: 661-471-957 
 
Join from a video-conferencing room or system. 
Dial in or type: 67.217.95.2 or inroomlink.goto.com 
Meeting ID: 661 471 957 
Or dial directly: 661471957@67.217.95.2 or 67.217.95.2##661471957 
 
New to GoToMeeting? Get the app now and be ready when your first meeting 
starts: https://global.gotomeeting.com/install/661471957  

 
In the event that stay-at-home restrictions have been lifted, an in-person meeting may take place at 
the Scappoose Library, Scappoose, Oregon. 
 
Christine Nelson 
Recording Secretary 
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