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Burlington Water District Board of Commissioners Meeting

September 17, 2025 Approved Meeting Minutes

Meeting called to order by Ricardo Lovett at 6:17 pm

Board members present to establish quorum for meeting: Ricardo Lovett, chair, Gail Curtis, board secretary, Kris Hines, budget officer, Anne Squier, board member and Tami Ege, board member.  Also, Curtis Olson, NW Natural Water Services representative and Dan Zimmerman, bookkeeper were present. 

Absent: All board members present. Ed Hodges, Engineer of Record and Teresa Hanford, auditor were absent.

Public Comment: None.

Water Operator’s Report from NW Natural Water Systems (Hiland) representative:
Curtis Olson reported that water loss remains very low with a 1 gallon a minute leak in the system, which, over the course of a month, equates to about 50,000 gallons. Logie Trail, Chestnut, Newberry [out of district lines] have steady loss factors with no noticeable changes. Curtis explained that a 62% loss for Logie Tail Road seems like a lot but is relatively small compared to the whole system. Logie Trail Road has less than 12 residents who share the cost of water loss which is shown separately on the billing making it clear water used versus water lost. 

Sample Tests: Curtis said a variety of samples, required on annual or three-year basis, had been taken (but did not specify which types). He said this completes the required sampling for the year with exception of the monthly, $40 (unspecified) sampling.

System Locate and Highway 30 Valve Box Repair: Curtis said Hiland staff confirmed the “system locates” for the future, Highway 30 culvert cleaning are still showing and hopefully, rain would not wash the marking s away prior to the project. He also said that the Highway 30 valve box repair was completed. 

Leak Adjustment Request #2510: This topic was tabled to the October board meeting. The board can grant adjustments to water bills if the leak was fixed within one month of discovery for in-district properties. The board reminded Curtis that the Hiland reports mistakenly list Larson Marina out of district. It is in-district because of a map correction made May, 2025 as shown in the BWD Master Plan. 


Audit Report: Dan Zimmerman presented “BWD Exit Recommendations” prepared by Teresa Handord, Auditor. Ms. Hanford made a couple of minor audit-related suggestions. The board clarified the suggestions made were not applicable and thanked Ms. Hanford for conducting the audit and Dan Z. for spearheading the audit. 

Dan Zimmerman, Bookkeeper/Office Manager’s Report: 
a. NW Natural Water Systems Credit Memo and Accounts Receivable/Payable reports: Total August receipts received were $37,446.59 and $31,907.11 was deposited by Hiland. Expenditures totaled $5,539.48. 
b. Monthly Balance Sheet as of August 31, 2025 as presented. 
c. Profit & Loss Budget vs. Actual Cash Basis July 2025 through June 2026 as presented.
d. Dan thanked Hiland for being timelier with the submittal of their reports. 

Consent Agenda:
a. Unanimous board approval to pay bills as presented with Kris making the motion to approve as submitted and Anne seconding. 

b. September Board minutes approved unanimously with Kris making the motion to approve the final draft version with Ricardo seconding. 

Administrative Reports:

Old Business: 
Priority Improvements Design Services: Ricardo led a discussion on the recent engineering cost estimates prepared by Ed Hodges for four priority projects. Included were security camera installation at reservoir with solar panel installation ($500); chlorine analyzer ($3,000) and culvert for reservoir drainage system ($2,900). In part because the board had not received in their monthly packet the engineering cost estimates with the scope of services; the board chose to move ahead with only the culvert drainage project naming it as the main priority. 

Anne made a motion, and Ricardo seconded it to approve $2,900 for engineering services to reroute the existing culvert at the reservoir. The motion passed unanimously. The other topics were tabled to prioritize the drainage project and to have a more comprehensive understanding of the total costs necessary for a chlorine analyzer. (The Priority Improvements Design Services report can be found on the BWD Website under September meeting reports).

Rate Study: Dan Z. reported a rate study was done about five or six years ago. The purpose of a rate study would be to reflect future funds needed to implement the priority master plan projects and anticipated water cost increases. Assuming the past rate study file is still available, the effort to update it should not be time consuming. The past study cost around $5,000 and was conducted by Oregon Association of Water Utilities (OAWU). The board asked Dan Z. to find out OAWU’s availability and timeframe to complete a rate study.

BWD Fire Service Next Steps: Gail shared the idea of hiring a consultant firm such as JLA to help develop public outreach material for the potential creation  of a voter approved separate fire district. The board decided to hold a work session to outline a communication plan for a potential, separate fire district and to strategize about asking voters for a fire tax increase. The date is to be determined. 

New Business: 
Tour: Gail said the City of Portland is offering tours of the new filtration plant on October 8, 2025. Anne and Gail expressed interest in attending. Details will follow. 

Holiday Board Meeting dates: The November meeting will be held on Nov. 18th rather than 19th and Dec. meeting will be held on Dec. 16th rather than Dec. 17th. The time remains 6:15 pm on-line. 

Board Member Announcements: 
Facility Field Trip: Gail reminded Ricardo and Anne about the September 23, 2025 facility field trip.

Absences: Ricardo will be absent for the October meeting and Anne will serve as meeting chair.

Adjourn: Tami moved, and Gail seconded to adjourn the meeting at 7:33 pm.

Next meeting: Wednesday, October 15, 2025 at 6:15 pm held by GoToMeeting videoconference.

Respectfully submitted,
Gail Curtis, Recording Secretary 
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